Anna Postoiko 
	Personal details

	Address:
	11 Kiln Lane, Aston

	
	Anytown 

	
	AN2 4GF

	
	     

	Phone:
	0161 123 4567

	E-mail
	aisha@wannawork.net

	

	Education history

	2000-2005
	Great4me High School, Hard Street, Ashton

	     
	     

	     
	     

	

	Other Skills and Achievements

	Computer literate; good communicator; flexible and punctual; able to work on my own initiative; friendly and cheerful person.

	

	Personal Statement

	I am a good communicator with a cheerful manner. I enjoy working with people. I am hardworking, reliable and keen to learn new skills.

	

	Employment

	Oct 05-Oct 05
	Telesales, Widerange Broadcasting, Ashton-u-Lyne
	In this post my duties included making outbound calls promoting products to customers. I was required to speak in a polite manner and try to engage the customer in conversation. My duties also included completing necessary paperwork after every call.

	Aug 05-Oct 05
	Sales Assistant, Active Sports, Manchester
	My duties included cleaning the shop floor at the end of each day. I often worked on the shop floor where I greeted customers and dealt with enquiries.

	

	Interests

	I enjoy socialising with friends and listening to music. In my spare time I attens a local gym. I regularly carry out childminding for close friends when I look after 2-3 children between the ages of 2 and 7.

	

	Referees

	Referees will be supplied on request
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